May 8, 2006

Deborah Browne

Redford Technical Editing

3519 Olbrich Avenue

Hartford, CT 06115
Dear Ms. Browne:

The text of this letter will vary from one student to the next, but it should be written and formatted in standard business letter style. The letter should introduce the student, and describe his or her experience and education. It should also include at least one sentence that contains a company name merge field (for example, Redford Technical Editing) and should refer to a resume accompanying the cover letter. In the merged letters (saved as Job Search Cover Letter Merged) the student should have edited the salutation to make sure “Mr.” is used for male recipients.
Sincerely yours,

Student Name

Enc: (1)

May 8, 2006

Tom Finnegan

On the Spot Editors

634 Bay View Court

Hartford, CT 06114
Dear Mr. Finnegan:

The text of this letter will vary from one student to the next, but it should be written and formatted in standard business letter style. The letter should introduce the student, and describe his or her experience and education. It should also include at least one sentence that contains a company name merge field (for example, On the Spot Editors) and should refer to a resume accompanying the cover letter. In the merged letters (saved as Job Search Cover Letter Merged) the student should have edited the salutation to make sure “Mr.” is used for male recipients.
Sincerely yours,

Student Name

Enc: (1)

May 8, 2006

Nikki Nijhawan

Cuna Publishing Services

2276 Fairlawn Avenue

Good Hope, CT 06117
Dear Ms. Nijhawan:

The text of this letter will vary from one student to the next, but it should be written and formatted in standard business letter style. The letter should introduce the student, and describe his or her experience and education. It should also include at least one sentence that contains a company name merge field (for example, Cuna Publishing Services) and should refer to a resume accompanying the cover letter. In the merged letters (saved as Job Search Cover Letter Merged) the student should have edited the salutation to make sure “Mr.” is used for male recipients.
Sincerely yours,

Student Name

Enc: (1)

